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SB-CEU PARTICIPANT VERIFICATION FORM FOR

PARTICIPATION ON AN APPROVED SCHOOL COMMITTEE
This form should be completed for eligible participants to receive State Board-Continuing Education Units (SB-CEUs) for participation on a School Committee.

**A maximum of 9.0 SB-CEUs earned in this activity in a five-year renewal period can be used toward advanced certificate and/or administrator renewal.**  SB-CEUs are issued for participation in one committee activity only per school year, regardless the number of committees on which a participant serves.
A completed copy of this form must be filed with the SB-CEU sponsor no more than 30 calendar days after the end date of the activity.

(Type or Print)

	Name:
	Email:_________________________________
PIC:___________________________________


	Name of School District Where Employed:



	Name of School Committee:



	Number of Meetings Scheduled:


	Number of Meetings Attended:

	Beginning Date of Serving on a School Committee:
	Completion Date of Serving on School Committee:

Form must be submitted within 30 days of this date


________________________________________________

______________________________

Participant’s  Signature





Date

I certify the criteria to receive SB-CEUs for serving on a School Committee has been met.

________________________________________

_________________________

Committee Chairperson’s Signature



Date

----------------------------------------------------------------------------------------------------------------------------------------------
· Participant provided with completed copy.

________________________________________________

______________________________

SB-CEU Coordinator’s Signature




Date

________________________________________________

______________________________

Program Approval Number




Number of SB-CEUs Awarded

A COMPLETED COPY OF THIS FORM SERVES AS VERIFICATION OF SB-CEUs
Advisory:
It is a criminal offense to use or attempt to use a State Board of Education Continuing Education Unit (SB-CEU) transcript or certificate of completion that is fraudulently obtained, altered, or forged to obtain and/or maintain school administrator, teacher and/or school psychologist certification or other State Board approval.


School Committee Meetings (maximum of 9.0 SB-CEUs earned in a five-year period can be used toward certificate renewal)


Criteria for Eligibility

a.
Three (3.0) SB-CEUs may be earned for a full school year.  Partial credit is not allowed.  An applicant cannot earn more than 3 SB-CEUs per school year, regardless of the number of different assigned committees.  Partial credit is not allowed.  Mixing and matching of committee meetings is not allowed.



b.
School committees must meet a minimum of six times during the school year.



c.
Participants must have verified attendance at a minimum of ¾ of the scheduled committee meetings, but not less than six meetings, to be eligible for SB-CEUs.




d.
The signature of the committee chairperson on the verification form will provide verification of the successful completion of the committee’s activities.


e.
The building principal (or committee chair) must send to the SB-CEU coordinator within 30 days of the last meeting: 1) all verification forms, 2) sign-in sheet(s) for each meeting, and 3) a copy of the agenda for each meeting


f.
For each participant, include payment of $10.00.

A complete listing of currently approved SB-CEU sponsors and 

offerings can be found at: 

http://www.solutionwhere.com/mi_sbceu
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